Local ABC Systam
Compensation and Benefits Survey
Please Return on or before December 1, 2000
To Laurle Les, NO ABC Commission
4307 Mall Service Conter, Raleigh NC, 27839

Name of ABC System___ [ Otwn’ 0/ LIBERTY ABC BeAr)

ABC Employess

1. How many employees does your ABC system have? full-time WL, part-time W_S_,_.,
other

2. What are the narmes, titles, total annual cormpensation (salaries plus bonuses), benafils
(410(k}, heslth, retirement, other) and hire date for the & most highly paid eamplovees of
your systern for the folfowing periods:

Fiscal Year 2009 {July 1, 2008 ~ June 30, 2008

NAME _ Joames A BEAS/E v TITLE _MAVAGER /SUPERYT So R
BALARYS 33 So7 BONUSS_ ' B BENEFITS Yes " No__HIRE DATE 7 207/23
NAME A A GREENE TITLE  SALES ASSecxAaTe

SALARYS /2 455 53 BONUS § & BENEFITS YesNo__HiRE DATE #/7/03

NAME _JCENVETYH £ SLUSHER TITLE _SALES ASSpe-rare
SALARYSE j2. (3. 19 BONUS S £ BENEFITS Yes__Mo “HIRE DATE 3//7/.6

NAME __BARBARA S. CRAY TME _SALES ASSocxrats,
SALARYS ([ 790, 5+ BONUSS_ 3 BENEFITS Yes_ No “HIRE DATE_5 /26705
NAME T EMA L FRAZTER TIME_SALES ASSscx are

SALARYS, 7 o4 S2BONUS S 7> BENEFITS Yes_ Mo HIRE DATE /73 }y

Fiscal Year 2008 (July 1, 2007 - Juns 30, 20408}

NAME JAmesS A, REAsLey TILE _mAnAcer / surepvse
SALARY$S 33 0 9L BONUSS £ BENEFITS Yes “No_ HIRE DATE 9/29/03
NAME __ Asan’ B 4aREEw E TIWLE __SALEs AsSSecw 4T

SALARYS_ /R 263 ©7 BOMUSS___ (2  BENEFITS YesNo  MIRE DATE é /7763
NAME_ BARBARA S GRAY TITLE _SALES ASSecT 4TE
SALARYS /2 oo5 7¢ BONUSS & BENEFITS Yes No “HIRE DA?"E“m_fvggé/af

NAME M ERmAn A, STEPHENS TILE _ SALs ¢  ASSocTATE.
SALARYS_ /] 426 .66 BONUSS__ B BENEFITS YestNo_ HIRE DATEWﬁMMa

NAME__ K EpmetH KB, SLUSHEL TTLE __SALES  ASCocTatf )
SALARYS_ /0, 55 SO BONUSS_____ 25 BENEFITS Yes, No.LHRE DATE 377976

Fiscal Year 2007 (July 1, 2006 - June 30, 2007)

NAME _  JAmes A Ardsis v TITLE _MAMAGES /S‘w"ffz VZSon
SALARYS 21 %0 BONUSS 7 @  BENEFITS Yes“No_ MIRE DATE W/a 7
NAME ANV B fREssE TITLE  SALES ASCocTAaTE

SALARYS$_/] 3¢5, Te BONUS § (B BENEFITS Yesv'No_ HIRE DATE gz;gﬁ



NAME_ T E€8mAan' A STEPHEWS TiTie SALES ASSoc TATE
SALARYS Jo g%, /B BONUSS_ 5 BENEFITS YesiNo  HIRE DATE d//of2600

NAME _BARLIRA S GRAY TITLE S ALES A<Sac T 475
SALARYS /0, J0¢ ST BONUSS___ @ BENEFITS Yes, No “MIKE DATE 5'2..3.@{05

NAME _ KEmmweTH £ SlusHEL TITLE SALES ASSocTATE ,

SALARYS. 7 247 5¥BONUSS ___of ~ BENEFITS Yes. Noo HIRE DATE g/g/;/_‘ eS

“’3. Please attach a list of the benefits you pay to your & highest paid amployees,

4. List the names of your board members and thelr annuai board compensation for Eiscal
Yeay 2000

THemas & Rutlea SR -~ CHazpman - < bLoo 67
WTieTAm € (RN DAvES ~ B James T, TAYLoR - OF

Fiscal Year 2008 : oo
LHomAS €. ALTGLER SR, - CHAZRmAn ~ ¥ oo, -
L)X bl T dmm & . (gqb} DAV S ~ ,¢ FRAmKLT N b RouTH "ﬁ

Fiscad Year 2007 P oo
THemas & RuTeisnr SR - CHAZ R A ~ ' ém’}. -
WxLezAm £ _[BudIDAvES - & FRANCITN D LobkTH 5

5. Do your hoard members receive insurance of refirgment benefits? Yes No V7 If
ves, what are they? .

8. Do your board members receive other compensation for their service Yeos Mo v
If 80, what? '

7. Do you have & fravel policy for board membarsiemployees? Yes Mo mﬁzf ves, when
was it instituted? _ Please aliach a copy.
# 8 Do you have an ethics policy in place for board membersfemployees? Yes __ MNo ¥ if
yes, when was it instiluted? Please attach a copy.
8. Does your ethics policy prohibit receipt of gitts, including for example, enteriainment
tickets, bottles of aloohol, goods or services? Yes e MO

10. Does your ethics policy allow payment of meals or ofher travel expenses by industry
members or private dollars? Yes Mo

11. Do you have a nepotistm policy in pluce for board members/empioyees? Yes __ HNo W‘ff
if yas, when was it instituted? Please attach a copy.

# 12 0o you have a standard process for selting salary and compensation ranges for ABC
empioyees? Yas __ No __ﬁ T yes, when was i instituted? . Please attach a copy.

13. Do you pay a car allowance for hoard membersiemployees? Yes ___ No "_;\{: I s0, how
rauch is it per yvaar total and who receives it?

4. For your individua! board members (and family members if applicable) what was the total
travel expense paig or reimbursed from all %uzgs, public and private for ARC-related

functions in Figel Year 2009 o , N
Z ' el e pater ;ﬁ}mgx/ﬂ;}"

7
Submiited by Name 27/ o




TOWN OF LIBERTY
ALCOHOLIC BEVERAGE CONTROL BOARD

P. 0. BOX 1186
423 W. SWANNANOA AVE.
LIBERTY, NC 27298-1186

(336) 622-3311
FAX (336) 622-3269

LIST OF BENEFITS

JAMES A. BEASLEY - STATE RETIREMENT, 50% REIMBURSMENT OF
HEALTH/DENTAL PREMIUM - EFFECTIVE - 6/2008
FIVE PAID HOLIDAYS and FIVE PAID PERSONAL
DAYS

;4

ANN B. GREENE -~ STATE RETIREMENT
HERMAN A. STEPHENS - STATE RETIREMENT
BARBARA 8. GRAY - NO BENEFITS

KENNETH B. SLUSHER - NO BENEFITS

8,9,10. NO SPECIFIC ETHICS POLICY, HOWEVER, “ COMMON SENSE «
ETHICS APPLIED AND PRACTICED

12. NO STANDARD PROCESS ~ REVIEW PERFORMED ANNUALLY BY
BOARD OF DIRECTORS. OVERALL PERFORMANCE OF STORE IS
STUDIED, INCLUDING EMPLOYEE PERFORMANCE AND SALARIES/
COMPENSATION. SALARY AND/OR ANY COMPENSATION RANGE IS
THEN DETERMINED AND SET BY BOARD OF DIRECTORS BASED ON
RESULTS OF PERFORMANCE STUDY, MUNICIPAL GOVERNMENT
EMPLOYEE PAY SCALE, AND THE ADVICE OF THE BOARD’S CPA



i.ocal ABC System
Compensation and Benefits Survey
Piease Return on or before December 1, 2009
To Laurie Lee, NC ABC Commission
4307 Mail Service Center, Raleigh NC, 27699

Name of ABC System L Q‘Jmi

/wl

ABC Employees

1. How many employees does your ABC system have? full-time 5 pari-time f

othear

2. What are the names, tities, total annual compensation (salaries plus bonuses), benefits
{(410{k}, heaith, retirement, other) and hire date for the 5 mast highly paid employees of

youi system for the following periods:
Fiscal Year 2009 (J&,ﬂgﬁ 2008 — June 30, 2009)
NAME__(C_Lack, abedy 77

TTLE VY lAwasel

SALARYS.3, “/ /les A0 BONUS §_UIZ/ v

NAME_“Youe, “Stepend

SALARYS J (e, 324 9% BONUS$_ N 0o oy

BENEFITS Yes -No_ HIRE DATE J/-76-49/

NAME /cld, e st

SALARYS_/ Z;G‘ﬁ‘ ¢4 BONUSS$_347.3.2

Time [ ledic
BENEFITS Yes\No_ HIRE DATE ] -0 7
TIME  (Lepir

BENEFITS Yes_i-No__ HIRE DATE /5 -05

TITLE
BENEFITS Yes__No__HIRE DATE

NAME
SALARYS BONUS §
NAME
SALARYS BONUS §

TITLE
BENEFITS Yes_ No__HIRE DATE

Fiscal ‘E’em’ 2008 {Jgﬁz 1. 2007’ rgune 3¢, 2008)

TITLE _y Vet & el
BENEFITS Yes_\No__HIRE DATE_//-/o- ?/

NAME (Al
SALARY$ A1, 3313, 05 BONUS$ ‘\i‘ 50 hS
NAME_ “fome, Theved  fL,

SALARYS A0, 95, 55 BONUS $_2 50

e _Clegic |
BENEFITS Yes “No__ HIRE DATE J-19-07

NAME_\oS b, L budl TITE  Cleplc

SALARYS <], 929,57 BONUSS__ /%9 75 BENEFITS Yes No_ HIRE DATE /-0
NAME TITLE

SALARYS BONUS § BENEFITS Yes__No_ HIRE DATE

NAME TITLE

SALARYS BONUS §__ BENEEITS Yes__No__HIRE DATE

Fiscal Year 2007 {Ja.g,l?v ‘i 2006 — Jtme 3G, 2007)
NAME mcfm p AN

SALARYS$ 31, 419,45 80NUS$ ‘\40& LS

TITLE VYV s AGel, -
BENEFITS Yes\-No_ HIRE DATE J] 716 -%/

NAME_\ < DensdSond b% T

fc?ﬁ?“mj

TTLE  (LedlT
BENEFITS Yesvﬂo HIRE DATE /-9 - us

SALARYS /8, 597, zﬁ BONUS$



NAME f’%‘ﬁ“ﬁ;ﬂf‘é’- Lo . TmE__ (Ledi
SALARYS_//, (o975 BONUSS_/Z5. 75 _ BENEFITS Yes\ No_ HIRE DATE -/ 3-¢ /

NAME TITLE
SALARYS BONUS § BENEFITS Yes__No_ HIRE DATE
NAME TITLE
SALARYS BONUS § BENEFITS Yes__No__HIRE DATE

3. Please attach a list of the benefits you pay to your § highest paid employaes.

4. Listthe names of your board members and their annual board compensation for Fiscal
Year 2009

u‘f{‘_\___m@m{i A (pee. — § & 0a5 0 Sk Lewsis 1 38D R
Sodel ers SHeivadst — 8 L A6 S

Fiscal Year 2008 . . .
meghal L A Jace — 8 550D Lane \ewts 1 260
Heolen STearegt ~ B |Gt

Fiscal Year 2007 . L
el A Jace — 3 1 aov s FCasfv [euis Bl 200w
Lebey Ftecipelr 1260 e

5. Do your board members receive insurance of retirement benefits? Yes_y”_ No if
yes, what are they? _Lnsuftwace., — (Cetile pey ™1

6. Do your board members receive other compensation for their service Yes No_~—"
if so, whai?

7. Do you have a travel policy for board members/femployees? Yes _V_’”F\io __ liyes when N
was it instituted?4~ 7"{1‘1 Please attach & copy. See gﬁ‘mﬁﬁem Ml pfisund. / Tavel /Qcaﬂ;{!c;i’(—zs

8. Do you have an ethics policy in place for board members/employees? Yes ;\/_’ﬁia i o
yes, when was if instituted?'-}9] Please attach a copy. e ()&:‘z‘,:?a gkt b VTR / TRATEL zﬂ&{«?ﬂf g

9. Does your ethics policy prohibit receipt of gifts, including for example, entertainment
tickets, bottles of alcohol, goods or services? Yes \~"No ___

10. Does your ethics policy allow payment of meals or other travel expenses by industry
members or private dollars? Yes ___ No_L

11. Do you have & nepotism policy in place for board membersiemployees? Yes K No 5
If yes, when was it instituted?f[v’g—ﬂ’ Please altach 2 copy. =pe. Pefoririel . (11 ARLAL / vied. ,//az‘.z‘ Les

12. Do you have a standard process for setling salary and compensation ranges for ABC
employees? Yas . No 7 If yes, when was it instituted? Please attach a copy.

13. Do you pay a car allowance for board membersfemployses? Yes 1~ No __ If so, how
much is it per year total and who receives it? MAunced . 8 ] 300

14. For your individual board members (and family members if applicable) what was the total
travel expense paid or reimbursed from all sources, public and private for ABC-related
functions in Fiscal Year 20097 __ yseace. c

Submitted by Name 1ol d 7 - Clcck  Title: ﬂfﬂ'ca-mff:}w{ Date: [/~




Local ABC System
Compansation and Benefits Survey
Please Return on or before December 1, 2009
To Laurie Lee, NC ABC Commission
4307 Miall Bervice Center, Raleigh NC, 27699

Mame of ABC System hineo (‘:f‘? GMW&\

ABC Empioyees
1. How many employees does your ABC system have? full-time % pari-time G.)
other

2. What are the names, titles, total annual compensation (salaries plus bonuses), benefits
{410k}, heaith, retirement, other) and hire date for the 5 most highly paid employees of
vour system for.the following perinds:
Fiscal Year 2009 {July 1, 2008 — June 30, 200
NAME_“Daid_ Eoedpla WS T\ TIME MG nagey”
SALARYS 44 4 5&-7 BONUS S Y ¢z~ BENEFITS Yes - No_ HIRE DATE [ -2 2~ zaof
s A

NAME__ Ty pa Sdane ety (Futt Temeyimie _ede e e ,
SALARYS_/3. e A€ BONUSS__ Ko BENEFITS Yes~ No__ HIRE DATE_& - 26~ 2907

NAME Qo Rovcele {7 it ellea A
SALARYS _4.MO po- BONUSS AL  BENEFITS Yes_ NoiHIRE DATE 526~ 200F

[} , T n .
NAME_ YA o/ o Omedlocabhs Time e _
SALARYS_ (. -O BONUS $_#&~ FE~ BENEFTTS Yes_ No v~ HIRE DATE 5 ~26+~ 200Y

NaME_ Be b Fand . CIT rme plocdt
SALARYS_/4, T __ BONUSS_ 4/ & BENEFITS Yes__No g HIRE DATE__ 3 -) ~ 200 ¢
Fiscal Year 2008 (July 1, 2007 - June 30, 2008)
NAME__ "D & TITLE
SALARYS_JYAT¥ BONUSS_E's) BENEFITS Yesi-No__HIRE DATE
NAME___ 77 ‘_ TITLE
A SALARYS_/d.co il BONUS$_Z 5O BENEFITS Yesy~No__HIRE DATE
‘ TL"M"’Q VNAME <5 20 TITLE
[ SALARYS$ ;& 25 U BONUSS__S/ 7 BENEFITS Yes__No__HIRE DATE
{ NAME___ M an TITLE
| SALARYS /.54 pn _BONUSS_ o2/ 7 BENEFITS Yes__No__HIRE DATE
NAME____ 52D TITLE

:' . SALARYS__ 4 o BONUS §_. #0C BENEFITS Yes__No__HIRE DATE

) riscal Year 2007 (July 1, 2008 ~ June 30, 2007}
NAME D L TITLE ;
‘” SALARY$S_4 ] 7¢ ¢ BONUS§ BENEFITS Yes ¥ Mo__ HIRE DATE

NAME___ T v~ , TITLE
SALARYS_{1.07 howh BONUSS__ 4 91 BENEFITS Yes No__ HIRE DATE




NAME_ Sl TITLE
SALARYS_ /4 5.7 4« BONUSS__ 207/ BENEFITS Yes__No__ HIRE DATE
A NAME_ Vot TITLE
L{;ﬁ’ SALARYS$_ /¢.7 /77 BONUS S_ 277 BENEFITS Yes_ No__HIRE DATE
NAME__ T Bo b TITLE
SALARYS$__9.%¢ hn- BONUSS 140 BENEFITS Yes__No__ RHIRE DATE
3. Please attach a iist of the benefits you pay to your 5 highest paid employzes.
4. List the names of your board members and their annual board compensation for Fiscal
Year 2009
Mijke Balkcow  Maafe Mud] , Mo Paul
TR ddn A e g AT LN
Fiscal Year 2008
Sovne,  pua  OG
Fiscal Year 2007 L
Jom- @0 oF $OF
5. Do your board members receive insurance or retirement benefits? Yes___ No_j 7 if
ves, what are they?
6. Do your beard members receive other compensation for their service Yes_____ Noi,~ ~
if so, what?
7. Do you have a travel policy for board members/employees? Yes _._No ___\{Jf ves, when
was it instituted? Please atiach a copy.
8. Do you have an ethics policy in place for board members/employees? Yes ___ HNo "’__:Ef
yes, when was if instituled? _ Please attach a copy.
8. Does your ethics policy prohibit receipt of gifts, inciuding for example, entertainment
tickets, botlies of alcohol, goods or services? Yes __ No
10. Does your ethics policy allow payment of meals or other travel expenses by industry
members or private dollars? Yes ___ No____
11. Do you have a nepotism policy in place for board membersfemployees? Yes __ No ,f{:
if yes, when was it instituted? _____ Please attach a copy.
12. Do vou have a standard pm s for setting salary and compensation ranges for ABC
employees? Yes ___ No _V if ves, when was it instituted? Please attach a copy.
13. Do you pay a car allowance for board membersfemployees? Yes — No ;_‘f_i, if so, how
much is it per year {otal and who receives it?
14. For your individual board members (and farmiy members if applicable) what was the total

travel expense paid or reimbursed from all sources, public and private for ABC-related
functions in Fiscal Year 20007

Submitted by Name ) avid Gpoead neabd Title: Noacge Date: f‘j BO! o9



Local ABC System
Compensation and Benefits Survey
Please Return on or before December 1, 2009
To Laurie Les, NC ABC Commission
4307 Mail Service Center, Raleigh NC, 27699 % g

Name of ABC System_4. Wl 0bnT o A RS ook

ABC Employzes Lt i
1. How many employees does your ABC system have? full-time “15" peri-iime LIL’
other

2. What are the names, titles, total annual compensation (salaries plus bonuses), benefits
{(410(k}, heaith, retirement, other) and hire date for the 5 most highly paid employess of
your systam {or ihe following periods:
Fiscal Year 2009 (July 1, 2008 — June 30, 2008) ; ,
NAME_DERT %EDN Eyctt - mme N\ anreel
SALARYS AL K L, O BONUSS__ <20 BENEFETS Yes_gMo_ HIRE DATEC V- 211984
? Ty s

NAME J M T S DEASsn ITLE Cledp Lakes—
SALARYS 290G (, - BONUSS__/[22%%  BENEFITS Yes_No_ HIRE DATE. z AL jGGT

NAME QM Do c e Clond Aeleg -
SALAR%,%&%& ¢e BONUS$ 12%%R%  BENEFITS Yesi/No__ HIRE DATE Qﬁ Db QOO

NAME Mg ot 3‘&% TImE sy T e
SALARYS gj 5%5 B3 BONUS$__] | Dok .60 BENEFITS Yesy/No_ HIRE DATE 4 j 093 2000,

NAME_ DB h W ) 2@NEN TITLE ‘Q@W Dal s
SALARYS ]9 L pn “2BONUS§ BENEFITS Yes NO%HIRE DATE__ )2 ]% 1949

Fiscal Year, 2008 (July 1, 2007 — June 30, 2008) | o
NAME 4 ,d’ Vo YN\ eezoen
SALARYS “ BONUS § ;«53336 BENEFITS Yes wﬂo HIRE DATE £ 7 2 ] e

NAME %W—w TITLE a@‘&m Al

SALARYS$ 3}, gg&w’ BONUS $ fﬁh%ﬂ%’__ BENEFITS Yesﬂ% _HIRE DATE__ /ol j b 0F
NAME Fodl Dot TTLE __olhs

SALARYS 2, %yt #0 BDNUS$ fomim BENEF§TS Yes/No HIRE DATE gw%ﬁ*@é

NAME _x%wd*wﬁt @W@%mw TITLE

SALARYS g@F 5345 BONUS §_J0l0 “-  BENEFITS Yes;r/No HIRE DATE Zﬁ:’ @3.:95 &G

NAME_ pbrne W sasen_ TITLE {Dﬁﬁﬁm

SALARYS_ % 717560 BONUS§ BENEFITS Yes__No_ HIRE DATE_JX & &7

TITLE

SALARYS ) 3g,}§ “%ows& 3 zf;gm BENEFTTS Yes "No HIRE DATE & 77 3)- T2
NAME Wﬁ%@m TITLE % Elan

SALARY$ : 1ACBONUS $ 00 0,4%  BENEFITS Yes__No_ HIRE DATE




NAME

Q«qﬂu o e MM

e - S50 BONUS § /62252 BENEFITS Yes #No__ HIRE DATE & = D p &

NAME v\ . o g : TITLE ,MW W ' M
SALARYS _Z0 o2} o4 BENEFITS Yesi~No_ HIRE DATE 9G - /7 9¢
NAME rme_ fhdiima _
SALARYS L/ 15 33 3. BONUSS BENEFITS Yes__No XHIRE DATE /.1-J% /957
3. Please attach a list of the benefits you pay to your 5 highest paid empioyees.

4.

List the names of your board members and their annual board compensation for Fiscal

Year 2009 mdﬁb @ﬁi{jgﬂi /; W@i .. f{\&d\%

Chaag oo /T@C‘M,w

10.

11.

i2.

13.

i4.

Submitted by Name =

oF

Fiscal Year 2008 . o ' o

(200" porouunt
Fiscal Year 2007 s o o 20 W
LD wWandait,  j20™ fon
130067 Gerniso L
Bo yvour board members receive insurance or retirement benefits? Yes___ No ¥ if
yes, what are they? '
Do your board members receive other compensation for their gervice Yes Mo K
If s0, what?
Do you have a travel policy for board members/employees? Yes f No ___ if yes, when

was if mstttuted'r‘fﬂgﬁ Please aitach a copy. _
Do you have an ethics policy i in p!ace for board members/employess? Yes w/go i
yes, when was it instituted? 32~ Please attach a copy.

]
Does your ethics policy prohibit receipt of gifts, includipg for exampie, entertainmant
lickets, botties of alcohol, goods or services? Yes £/ No

Does your ethics policy aliow payn

5O meais or other travel expenses by industry
members or private dollars? Yes

o §.~
Do you have a nepotism policy in place for board membersfemployees? Yes____No___
If yes, when was i instituted? F%E@f Plsase attach a copy.

Do you have & standatd process for setting salary and compensation ranges for ABC
employees? Yes 7 No ___If yes, when was it instituted? Please attach a copy.
Do you pay a car allowance for board membersiemptoyees? Yes __ Ne If s0, how

much is it per year total and who receives it?

For your individual board members (and family members if applicable) what was the totai
travel expense paid or rermburseﬁﬁ;m aill sources, )?ubiic ang ‘

rwate for ABC-reiat
functions in Fis Lihone M

el Title: 10, , o Bate: 43 %00

Hazgy s




Lincolnton ABC Board
Fiscal yr 2009

Health insurance/ Municipal Insurance Trust
Total of $ 3164.36 per month

Local Govt retirement System
Employer contribution $504.70 per month



ARTICLE 1

THE PERSONNEL SYSTEM

1 1

6.

Definitions

For the purpose of this regulation the following definitions will
apply:

a. "ABC Board or 'ARC'Y - Lincolnton Alcoholic Beverage
Contrcl Board.
b. Manager - Manager of ABC store, Manager, Store Manager.

Basic Principles

All appointments and promotions of the ABC Board employees,
subject to the authority of the ABC Board, shall be made solely on
the haslis of merit, ability, fltness, and Justice.

a. A person shall not be, both, an ABC Beoard Member and an
Employee of the ABC System.

Nendiscriminaticn
There shall be no discrimination against employees or applicants

for employment on account of race, creed, color, national orlgin,
sex of any political or union application.

-

Nepobtlism
The employment of more than one family member shall be avoided.
Drganization

Responsibility of the Store Manager.

The Manager shall be responsible for the administration of the
Eollowing personnel policies and rules which apply to alil
persons employed by the ABC Board, The Manager shall perform
such other duties in connection with a modern personnel program
as are necessary. All matters dealing with personnel shall be
routed through the Manager, who shall maintain a complete system
of personnel files and records.

Emplovees Subjeckt to Resolubion

The provisions of this resolution shall be applicable te all
permanent ABC Board employees except ABC Board members .

The following positions may, but are not all required, be
considered necessary to carry out the normal operation functions
of the ABC Store and system. The positions may be of a full
time or part time nature,



HOUSEKEEPING DUTIES

The housekeeping duties in & store are sc important that it is the
responsibllity of every store employee to do hisg full share in

maintaining top store appearance. Shelves should be clean, well-
stocked and merchandise placed in an otderly fashion at all tlimes.

WORK SCHEDRULES

All personnel are expected to be prompt in reporting for duty. Be
cooperative at times when it is necessary to adiust duty hours due to
unusual clrcocumstances, In cases of emergency, when you cannot report
on time, notify the manager so that he may make cther arrangements forx
the proper functioning of the store.

STORE SECURITY

The store manager or assistant manager opening a stere in the morning
will check all cutside lights to see that they are cperating. Burned
out bulbs will be immediately replaced, Sufficlent i1ights must be
left on inside the store to well light the interior.

PERSONS DISQUALIFIED FOR EMPLOYMENT BY BOARD

No person shall be appointed a member of either the 3State Board cr any
county board or employed thereby who shall be a3 stockholder in any
brewery or the owner of any linterest therein in any manner whatsoever,
or interested therein directly or indirectly, or who is likewise
interested in any distillery or other enterprise thatbt produces, mixes,
bottles, or seils alcoholic beverages,. or who is related to any person
llkewise interested or associated in business with any person likewise
interested and neither of said boards shall employ any person who (s
interested in, directly or indirectly, or related to, any person
interested in any firm, person or corporation permitted to sell
alcoholic beverages in this state.

VENDOR REPRESENTATIVES (STATE REGULATICONS)

Salesmen shall be prohibited from entering any ABC steore except for
the purpose of calling con the buyer or making a purchase. In nc event
shall any salesman visilt an ABC store for the purpose of visiting with
the store manager or store personnel, nor shall any salesman loiter or
loaf in any ABC steore, substitute for a clerk or store manager, or in
any way promote his merchandise among store personnel at any time.

Salesmen shall not contact, elther directly or indirectly, or call
upon store personnel while store personnel 1s off duty for Cthe purpose
of promoting his merchandise. Store managers and store personnel
shall be equally gulilty of any infraction of this regulation,

Salesmen shall be prohibited from giving whiskey to store personnel,
including store managers, at any time and store personnel and store

31



managers shall be equally guilty if they accept whiskey, either
directly or indirectly, from any salesmen. All salesmen should be
directed to contact the General Manager to conduct his business

Salesmen are required to dispose of all breakage and unsalable
merchandise.

SERVICE TO THE PUBLIC
GCustomer Approach:

To deserve the goodwill of the public is of the utmost importance.

It is best gained by gilving cheerful, competent service in clean,
attractive stores. Customers must be walted on promptly and
pleasantly. Creet them with, "Good Morning" (afternocon or evening).
Ask, "May I help you?" When the sale is completed say, "Thank you."
"1f engaged in other duties at the counter, stop such work when
customers enter and be prepared to serve them. If additional help is
needed at the counter for better service, ask your store manager or
assistant manager for that help.

Clerks should give customers their undivided attention. WNever hum,
sing, whistle, or converse with other clerks while serving customers.
Idle clerks should he considerate of busy ones by nobt dolng anythning
to distract their attention from the customer.

Should a customer be difficult in his attitude, always remain

courteous and patient. TIf situations arise which you cannct handle,
call the store manager bhefore such lncldents get out of contrel.
Discourtesy, for any reason, is inexcusable., Tact and courtesy are

necessary attributes to cultivate.

SALES 10 MINORS AND OTHERS PROHIBITED BY LAW

(Chapter 18A ABC Laws: "No alcoholic beverage shall be sold knowingly
to any minocr, or to any person who has been convicted of public
drunkenness or of driving any motor vehicle while under the influence
of intoxicating liguors ... or to any person known te be an habitual
drunkard ... The store manager and employees ... may, in thelr
discretion, refuse to sell alcoholic beverages to any individual
applicant.™

If you doubt that a customer is of legal age, ycu must not sell to him
until he furnishes sufficient proof that he is 21 years old. Be
certain that such proof applies to the person presenting it and 1s not
borrowed for the occasion or stolen.

Sales to anyone visibly intoxicated are prohibited. You must be alert
tec your responsibility in this respect aand be able to differentlate
between the person who has had something to drink and the one who has
had too much to drink.

Also, clerks must ascertain the possibilities of the customer being
‘disahled or handicapped in his movements before declining to sell.
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Although you are not to show preference in the sale of brands, you are
expected to assist the customer who is uncertain as to what he wants,
0r one who asks for information about the merchandise.

EXCHANGE OF MERCHANDISE

Once a customer has left the store with merchandise, it canncot be
exchanged. Reguest for exchanges should be referred Lo Che store
manager or assistant manager. 1t should be explained that this
procedure is for his own protection, that we want everyone to be
assured that he is the only one who has ever had that particular
bottle ocut of the store. Advise him of ocur posted signs stating no
exchanges and that this is a state regulation. If, however, bthere is a
complaint against the merchandise, such as an "off" taste, bad color,
etc., the customer should be informed that we will have to wailt for
the distiller's decision after analysis, before replacing it. Get all
the facts, including the customer's name, address, and telephone
numper. The general manager will discuss this with the sales
representative.

CONDITION OF MERCHANDISE

Extreme care must be exercised in handling merchandise to prevent
breakage, defacing labels, breaking seals, etc. Watch for cracked
bottles, short contents, or bottles containing sediment or foreign
matter of any kind. If a bottle shows signs of leakling, set it to one
side and call it to the attention of the store manager. Do not
attempt to reseal or sell this bottle. If a bottle is hroken, save
the neck with the closure and strip stamp unbroken and turn it over %o
the store manager.

RECEIRTS TQ CUSTOMERS

When reguested by a customer, a receipt will be issued to cover their
purchase, Normally the cash register stub will suffice for this
purpose, but 1f the customer requests & special type recelpt it will
be issued cheerfully, to his satisfaction.

ARTICLE VII

TRAVEL AND REIMBURSEMENT EXPENSE

All full-time employees of f£he ABC Board shall be entitled te travel,
lodging and meal expenses incurred in the course of thelr employment
in the performance of their duties, To be eligible however, the
employee must have prior approval of the Board. Expenses can be
advanced for meals, lodging, etc. at a rate of $65.00 per day or
fracticn thereof; $40.00 per day representing overnight lodging and
$25.00 per day for meals., Where travel activity (convention,
training, conference, etc.) is reguired or is being conducted at a
designated logation to include lodging, 1t is permissible tc use the
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lodging rates charged at such location, In the event that meal
expenses cannot be borne with the $25.00 1limit, with proper recelipts,
the Board may approve meals expenses above the $25.00. Expenses are
not to begin unless the following conditions are met:

A,

Meals will be reimbursed for trips of 8 hours or more
in duration; .

Mileage will be paid on the exact same rate as allowed
by the Internal Revenue Service and will be calculated
on the shortest route possible;

Employees are expected to depart as soon as practical
after the conclusion of their business or meeting,
except no employee will be expected to travel bhetwesn
the hours of 10:00 P.M. and 8:00 A.M.;

Living expenses will not be paid to any one employes
for time he could have reasonably left his destination
away from the store;

Out of state travel will reqdire prior approval of the
ABC Board;

Convention expenses will require Board approval and
will include expense categories as follows:

. Reglistration

. Hotel expense

Meal expense

Parking, tips and other incidental expense

Any other expense connected with the meeting -
including mileage for automobile or other
transportation expense.

o

Nl L B3 s

All travel vouchers are to include a description of the
activity reguiring travel, the beginning and ending
time of the activity and why it will benefit the ABC
Board/Store.

At the conclusion of such travel, recelpts shall be
required to support all expenses incurred; with the
exception of mileage expense, taxi fare or other

Incidental expense where receipts are not normally
given. Tips shall be added to and paid on the food

bill. Unused advance travel expense shall be turned in
to the Manager at such time such reconciliation of
travel expenses is made. An appropriate travel expense

form, including instructions for use in requesting a
travel advance and for reconclling such expense at the
end of the travel activity or trip.

Emergency travel will require. prior approval of the
Board,
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J. Spouses are invited to accompany family members on
trips with the understanding that each will pay their
separate ways,

K. All exceptions to this policy will reqguire the BSoard

approval.

ARTICLE VIIZ

DISPOSITION BOLICY

Any and all ABC property deemed to be surplus by the board shall be

s0ld

at public auctlion with the exception of the following:

The sale of property to a public body for public use may be
negotiated at its falr value subject to prior approval of the
Board. The transfer shall be documented by an appropriate bill
of sale.

ABC property shall not be destroyed, abandoned, or donated
witheout the prior approval of the Roard,

ARTICLE IX

PROCURBMENT POLICY:

1,

P

=]

a.

urchases and contracts for eguipment, materials, supplies, or
ervices, shall be made in the following manner:

exceed 3300.00 in amount, In the open market after such
ingquiry as he deems necessary to ensure that the price
ocbtained is the most advantagesus to the local ABC Board, and

For purchases and contracts from $300.00 to $2,000.00 the
General Manager shall solicit bids orally, by telephone, or

writing from at least three suppliers, if so many be avallable

in the locality. He shall keep.on file a tabulation of
solicitation made and guotations receiveDd, and

newspaper of general clrculation, or (2} mailling invitations
to bid to all available dealers and notices posted in public
places; or a combination of such wethods. A tabulation of
bids recelved shnall be relained.

or services shall be documented. ,xpend tures undey $10.00
may be made from the petty cash fund and shall be supported
recelipts., Expenditures from $10.00 to $2,000.00 shall be

The General Manager shall make purchases and contracts, not to

For purchases and contracts in excess of $2,000.00 the General
Manager shall invite bids by (1) advertisement in at least one

All procurement of equipment, wmaterials, supplies, and repairs



Section 7.

Section 8.

However, an _employee shall not

(a) Engage in political activity while on duty.

(b) Be required to contribute funds or support for
political or partisan purposes as a condition of
employment, pay raise, promotion, or tenure of
office.

{c) Use store supplies, eguipment or facilities to
display political slogans, posters or stickers
or for any other political purposes.

{d) 8olicit or act as custodian of funds for
political or partisan purposes.

Any violation of these provisions shall be deemed improper
conduct and may result in discharge or other disciplinary
action,

GIFTS AND FAVORS

The conduct of an employee~shall be free from influence
arising from glfts, favors, or special privileges. 1t is
the obligation cof an employee to refuse perscnal gifts,
favors, or special privilegeg in situatlons where it is
reasonable to believe that such may be offered so as to
affect the giver's interest or otherwise exert influence
on the actions of the employee. Furthermore, no employee
shall seek personal or financial advantage because of his/

her position. R
CONDUCT

An employee is expected to conduct himself or herself both
on and off the job so as to reflect credit on the store
and on fellow employees.

The following are examples of unacceptable behavior:

Reporting to work in an intoxicated or drugged
condition.

Use of intoxicants or drugs on the job.
Infamous or disgraceful conduct on cr off the job.

Gross 1lnefficiency, insubordinaticon or refusal to
perform assigned duties.

Engaging in a scheme for personal profit in
connection with cfficial duty.

Conviction of a felony.

Insufficient regard for work rules and regulations, or
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Section 4, PERFORMANCE EVALUATICN

At least once during the probaticnary period, the manager
shall complete a formal evaluation of the employee's
performance using such format and procedure as recommended
by the Beard. The employee must obtain an overall rating
of satisfactory in order to be considered as a permanent
emplovee,

All regular full-time (permanent) employvees shall be
evaluated at least once annually. The completed perfor-
mance evaluation shall be placed in the enployee's
permanent personnel file,

The performance evaluation system provides a history

of work progress of the individual employee. The perfor-
mance evaluation system shall alsc be utilized as a tool
to determine eligibility for promotion and as a basis for
demoting or discharging an employee. The manager should
use the performwmance evaluation system as a tool for coun-
seling with employees and as a communications piece for
discussing work progress, problems and opportunities.

While the work progress of an employee is formally
evaluated on a periodic basis (as defined herein), the
managey should continuously counsel employees with regard
to work progress, job expectations, performance, emplovee
strengths and weaknesses, This serves to open communi-
cations between the manager and the employee and to build
& hetter work environment. .

Section 5. QUTSIDE EMPLOYMENT

The Board has no intention of attempting to regulate what
an employee does during his own Uime away from the job as
long as off~duty activities do not represent a conflict of
interest or reflect discredit on the stare. To avoid
possible conflict of interést, the emplovee's outside
employment shall be reported and approved by the manager.
An employee is cautionad not to engage Iin ocutside activi-
tles that are so exhausting that one's physical and mental
abilities are consistently impaizred to the extent that his
or her store service s adversely affected.

Section 6. POLITICAL ACTIVITY

The Board encourages employvees to exercise their civic
responsibility in support of good government at all levels
by veting for the political candidates and issues of theilr
choice.

An employee may Join or affilliate with political
organizations, may attend political meetings and may advo-
cate and support pelitical principles and policies in
accordance with the Constitution and laws of the state of
North Carolina and of the United States of America.
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Local ABC System
Compensation and Benefits Survey
Please Return on or before December 1, 2009
To Laurie Lee, NC ABC Commission
4307 Mail Service Center, Raleigh NC, 27699

Name of ABC System Locust ABC Board #173

ABC Employees

1. How many employees does your ABC system have? full-time _ 3 part-time _ 6
other

2. What are the names, titles, total annual compensation (salaries plus bonuses), benefits
{410(k}, health, retirement, other) and hire date for the 5 most highly paid employees of
your system for the following periods;

Fiscal Year 2009 (July 1, 2008 - June 30, 2009)
NAME__ Harry Fletcher TITLE General Manager
SALARYS$__36,000.00_BONUS $___360.00___ BENEFITS Yes__No_X_HIRE DATE 6/15/08_

NAME__Heather Hughey TITLE Assistant Manager
SALARYS$__31,200.00_BONUSS$___ 300.00 BENEFITS Yes_X_No__ HIRE DATE 6/15/08_
NAME__ Velvet Jay TITLE Assistant Manager

SALARYS$_ 29,100.00_BONUSS$__ 290.00 BENEFITS Yes_X_No_ HIRE DATE 6/15/08_
NAME__ James Restiano TITLE PT Associate @9.00 hr
SALARYS_9,5666.38___BONUS$ 0 BENEFITS Yes__No_X_HIRE DATE_7/1/08_
NAME__ Gwen Long TITLE PT Associate @ 9.00 hr
SALARYS_8,898.75__ BONUS $ 0 BENEFITS Yes__No_X_HIRE DATE_7/1/08_

- Fiscal Year 2008 (July 1, 2007 — June 30, 2008) N/A Store opened 7/1/08

NAME TTLE

SALARYS BONUS § BENEFITS Yes__No_ HIRE DATE
NAME TITLE

SALARYS BONUS $ BENEFITS Yes_ No_ HIRE DATE
NAME TITLE

SALARYS BONUS § BENEFITS Yes___No_HIRE DATE
NAME TITLE

SALARYS BONUS § BENEFITS Yes__No__ HIRE DATE
NAME TITLE

SALARYS BONUS 3 BENEFITS Yes__No_ HIRE DATE
Fiscal Year 2007 (July 1, 2006 ~ June 30, 2007)

NAME TITLE

SALARYS BONUS $ BENEFITS Yes_ No_ HIRE DATE
NAME TITLE ,

SALARYS BONUS $ BENEFITS Yes_ No_ HIRE DATE



NAME TITLE

SALARYS BONUS 3 BENEFITS Yes_ No__HIRE DATE

NAME TITLE

SALARYS BONUS $ BENEFITS Yes__No__ HIRE DATE

NAME TITLE

SALARYS BONUS § BENEFITS Yes__No__HIRE DATE
3. Please attach a list of the benefits you pay to your 5 highest paid employees.

10.

1.

12.

13.

2 Assistant Managers only. Health insurance, dental insurance, State retirement.

List the names of your board members and their annual board compensation for Fiscal
Year 2009
Joseph Bishop, Chairman: $0.00 Mike Harwood $0.00 Lee Timberlake $0.00

Fiscal Year 2008
N/A

Fiscal Year 2007
N/A

Do your board members receive insurance or retirement benefits? Yes No__ X__If
yes, what are they?

Do your board members receive other compensation for their service Yes No_ X
If so, what?

Do you have a travel policy for board members/employees? Yes _X__No __if yes, When
was it instituted? _7/1/08__ Please aftach a copy.

Do you have an ethics policy in place for board membersiemployees? Yes X__ No __|f
yes, when was it instituted? _7/1/08 Please atiach a copy. See GIFT POLICY pgs
7/8 personnel policy

Does your ethics policy prehibit receipt of gifts, including for example, entertainment
tickets, bottles of alcohol, goods or services? Yes _X_ No_

Does your ethics poticy allow payment of meals or other fravel expenses by industry
members or private dollars? Yes _ No _X_

Do you have a nepotism policy in place for board members/employees? Yes _X_No___
If yes, when was it instituted? _7/1/08 Please attach a copy. See HIRING OF
RELATIVES pg 2 personnel policy plus applicable state guidelines.

Do you have a standard process for setting salary and compensation ranges for ABC
employees? Yes ___ No _X_ M yes, when was it instituted? Please attach a copy.
Local market driven.

Do you pay a car allowance for board members/employees? Yes __ No _X__ Ifso, how
much is it per year total and who receives it?




14. For your individual board members (and family members if applicable) what was the total
travel expense paid or reimbursed from all sources, public and private for ABC-related
functions in Fiscal Year 20097 $.00

Submitted by Name _Harry Fietcher Title: __Gen. Mgr.__ Date:_ 11/30/2G08



The following handbook has been prepared to give you information concerning
the personnel polices of the City of Locust ABC Board. The policies may be
changed at any time as deemed necessary by the Locust ABC Board of
Directors. As changes occur, a replacement or supplement sheet will be
provided to keep you up to date. The following policies replace the previous
handbook. The Locust ABC Board is an Equal Opportunity Employer and no
employee or applicant for employment will be discriminated against because of
race, color, sex, national origin, or political affiliation.

WORK SCHEDULES:

Regular, full-time employees are scheduled to work up to forty (40) hours per
week. Hourly employees are scheduled as needed. The manager will set the
work hours through the use of monthly work schedules. Ail hourly employees
shall record on the provided timesheet the number of hours worked on a daily

basis. Falsification of time sheets or of reports of hours worked is gRunds T I )
immediate dismissal. TR A

PAY:

The ABC Board is attentive to our employees’ standards of pay a#d B&HefieMAISSION
this regard, it is our intention to remain competitive within the public and private

sectors of our region of North Carolina. All employees shail be paid semi-

monthly on the 15" and last day of the month.

OVERTIME:

There will be no overtime pay unless approved in advance by the manager.
Overtime will be allowed only in emergencies or unusual situations.
Compensatory time off for overtime work may be granted an employee for the

amount of time worked at a time which will least obstruct the operation of the
store.

HARASSMENT:

The board is committed to providing a work environment that is free of
discrimination. The Board maintains a strict policy prohibiting uniawful
harassment of any kind in the work place and will not tolerate harassment of the
Board's employees by anyone, including a co-worker or vendor. A specific
sexual harassment policy is aftached.

DRUG AND ALCOHOL-FREE WORKPLACE:

All employees are absolutely prohibited from the use, sale, purchase, transfer, or
possession of illegal or non-prescribed drugs at any time. The Board strictly
prohibits employees from being under the influence of alcohol and/or any drugs



while performing Board business. Only legaily prescribed medications are
excluded from this rule and permitted as long as they do not impair work ability,
job performance, safety, and the safety of others.

GRIEVANCE PROCEDURE:

The prompt settlement of misunderstandings or problems on an informal basis at
the work level is desirable and in the best interest of sound employee-
management relations. We recognize that questions, suggestions, and
grievances are a normal occurrence among people working together. You are
encouraged to take your thoughts to the Manager. The Manager and the ABC
Board shall maintain an open door policy. Always keep in mind that your
problems should be presented directly to the Manager and that complaining to
anyone else is neither constructive nor in good taste.

PHONE USAGE:

Occasionally, it may be necessary to make or receive a personal phone call
during business hours. Please keep personal phone calis to a minimum so that
phone lines remain open for business.

HIRING OF RELATIVES:

No member or employee of the Board shall be related to any person engaged or
employed in the sale or distribution of alccholic beverages in the Locust ABC
Store.

SMOKING:

There is a "no smoking” policy within the confines of the ABC Store. This policy
is established fo benefit the welfare of employees and customers who choose not
to smoke. Employees may smoke outside the back door of the building.

OUTSIDE EMPLOYMENT:

The work of the ABC Board shall have precedence over the other occupational
interests of employees. No special arrangements can be made with regard to
such things as work schedules to accommodate non-ABC business. Conflicting
outside employment shall be grounds for dismissal. You may not work for the
ABC board and at the same time be employed by or have any direct or indirect
interest in any distillery or other business involving the sale of alcohol, malt, or
brewed beverages.

CONFIDENTIAL INFORMATION:



Employees’ are exposed daily to a great deal of confidential information,
including sales records, security matters, personnel matters, inventory problems,
customer names, and Board policies. Employees’ are expressly prohibited from
giving confidential or other information, records, or printed materials pertaining to
the ABC store to anyone other than ABC Board members or authorized
employees.

TRAVEL POLICY:

The travel policy is covered under a separate policy as attached.

HOLIDAYS:

The Locust ABC Store regular, full-time employees observe the foliowing five
paid holidays:

New Year's Day
Fourth of July
Labor Day
Thanksgiving Day
Christmas Day

VACATION:

Each regular, full-ime employee shall earn vacation at the foliowing rate:

Years of Total Days
Service Per Year
-1 6
2-5 12
6-19 15
20+ 20

Earned, but unused, vacation cannot be carried forward to the next calendar
year. There is a six-month probationary period for new hires before vacation can
be accrued. Persons who are hired on or before the fifteenth (15™) of the month
start their probationary period that month; and those hired after the fifteenth
(15th} of the month, start their probationary period on the first of the following
month. All vacation must be taken by the last week of November each year.
Vacations are scheduled on first come, first serve basis. The manager must
approve your request prior to you scheduling your vacation. More than one
person cannot take vacation at the same time. The Board must approve any
deviation or change of this policy for unusual circumstances.



SICK LEAVE:

Sick leave is a privilege. Sick leave with pay is not a right that an employee may
demand, but a privilege granted by the Board. An employee may be granted sick
leave if the absence is due to sickness, bodily injury, quarantine, required
physical or dental examination, exposure to a contagious disease when
continued work might jeopardize the health of others, or iliness in the employee’s
family which requires the care of the employee.

Sick Leave Earned.
Each regular, full-time employee, at the successful completion of the six-month

probationary period shall earn sick ieave at the rate of one day per full calendar
month of service using the following table:

Years of Total Days
Service Per Year
g-1 6

2+ 12

Sick leave can be accrued one day per month and may be converted upon
retirement for service credit consistent with the provisions of the North Carolina
Local Government Employees’ Retirement System. All accumulated sick leaves
shall be lost when an employee resigns or is separated from employment with
the Locust ABC Board. No employee shall be paid for accumulated sick leave.
Claiming sick leave under false pretense to obtain a day off with pay shall subject
the employee to disciplinary action.

Physician’s Certificate
The manager or supervisor may require a physician’s certificate as to the nature
of the illness and the employee’s ability to resume his duties.

BEREAVEMENT LEAVE:

In the event of a death in the immediate family (spouse, grandparents, father,
mother, sibling, child, grandchild, and associated step relationships)
bereavement leave may be granted not to exceed three (3) days. Bereavement
leave is not charged against a fulltime employee’s vacation or sick leave.
Consultation with the manager is necessary to determine the amount of time off
needed by the empioyee.

RETIREMENT:

Employees are required to become a member of the North Carolina Local
Governmental Employees’ Retirement System on the date of hire if they are a



permanent employee and their duties require that they work at least 1,000 hours
a year. Information is available in the North Carolina Local Governmental
Employees’ Retirement Booklet.

HEALTH INSURANCE:

tligible Empioyee: All Full-time employees

Empioyee Coverage: Paid in full by the Board

Family Coverage: Employee pays any coverage for family members in
full

The Board may change or eliminate any of these benefits at any time and cannot
guarantee the same benefits and insurance coverage from year to year.

DENTAL INSURANCE:

Eligible Employee: All Full-time employees

Employee Coverage: Paid in full by the Board

Family Coverage: Employee pays any coverage for family members in
fuil

The Board may change or eliminate any of these benefits at any time and cannot
guarantee the same benefits and insurance coverage from year to year.

LONGEVITY PAY:

Longevity pay shall be paid to regular employees, as business profits warrant,
the pay period before Christmas. The pay plan is based on year to date pay as
of the pay date before Chrisimas using the following table:

1 -5 vears 1% of YTD Pay
6 — 10 years 2 % of YTD Pay
11 - 15 years 3% of YTD Pay
16 — 20 years 4 % of YTD Pay
21 + years 5% of YTD Pay

MILITARY LEAVE:



A fulltime employee who is a member of the Armed Forces or National Guard
may be granted two (2) calendar weeks leave for required annual training per
calendar year. Adjusted pay to compensate for the difference between military
pay and regular pay will be given.

CIVIL LEAVE:

Employees called for jury duty or as a witness for the Federal or State
Government (or a subdivision thereof), shall be entitled to receive his regular
compensation for work missed during the required absence. Employees may
retain all fees received for jury duty in addition to their regular compensation.

LEAVE WITHOUT PAY:

The Manager may grant an employee a ieave of absence without pay for up to
one year with approval by the Locust ABC Board. The leave is used for personal
or family iliness, completion of education, or special works that will permit the
Board to benefit by the experience gained, or work performed. The employee
must apply in writing to the Manager for the leave permission. The employee is
obligated to return to duty within or at the end of the time determined appropriate
by Management. The employee should immediately notify the Board should
they find they would not be returning to work. Failure to report by specified date
will be considered a resignation. Accumulated vacation will be used before an
employee goes on leave with out pay, except in a workmen’s compensation
sifuation. If the leave is for a personal disability, a physician must furnish a
prescribed form verifying the actual period of disability. The employee is not
eligibie to earn Vacation, Holiday, or Sick pay during the leave of absence. The
regular employee will be reinstated to the same position, or one of like
classification, seniority and pay upon return to work.

WORKMEN'S COMPENSATION:

In compliance with the compensation laws of North Carolina, the Locust ABC
Board pays Worker's Compensation for all employees. Any work-related injury,
no matter how minor, must be reported immediately to the manager or next in
charge so that proper medical attention can be provided. Failure to report an
accident or injury could possibly result in not only the loss of workmen’s
compensation benefits, but also needed medical treatment.

INCLEMENT WEATHER:

In situations involving inclement weather; heavy snow storms, icy roads, or other
unusual circumstances, the store shall remain open for the full scheduied



working hours unless authorization for early closing or other deviation is received
from the Manager. If you fail to report or are unable to report for work because of
conditions beyond your control, you should notify the Manager as soon as
possible. '

CUSTOMER COMPLAINTS:

Any employee receiving a complaint from a member of the general public, either
in person, by phone, or in writing, shall attempt to secure the name and address
of the complainant, and telephone number where said complainant may be
contacted. The employee shall explain that the request for identification is for the
purpose of contact by the Manager or Board to conduct a proper investigation
into said complaint. if identification is refused, the matter must still be reported to
the Manager immediately.

PROBATIONARY PERIOD:

All new hires or promotions to regular positions in the service of the City of

Locust ABC Board shall be for a probationary period of six (6) months. The

manager shall,

¢ discuss the employee’s progress, accomplishments, strengths, failures, and
weaknesses with the new or promoted employee; and

» decide whether the new or promoted employee is performing satisfactory
work;

¢ decide whether the new employee should be retained, or whether the
employee’s probationary period should be extended for a period of time;

¢« Or whether the employee should be discharged, or if on probation following a
promotion, possibly reinstating the employee to his former position.

GIFT POLICY:

Definitive rules have been set by the North Carolina ABC Commission regarding
the issuance of gifts or inducements by industry personnel to ABC employees,
and the acceptance of the same. Also, the North Carolina General Statutes
addresses this subject, and it is a matter that is now viewed with much scrutiny.

The Board and employees are prohibited from accepting any gift of value,
whether in the form of service, loan, thing, or promise, from any person
interested directly or indirectly in doing business with the board.



For the purposes of defining N.C. General Statute 18B-1116 (a) (3), a “thing of
vaiue or gift" is any gratuity, favor, discount, entertainment, hospitality, loan,
tickets or other items having monetary value. It includes services as well as gifts
of training, transportation, local travel, lodgings, entertainment fees and meals.
Advertising novelties will not be construed to be “a thing of value”.

To clarify the board’s position on acceptance of gifts, the following rules shall
apply:

1) Distiller representatives shall not give liquor, gifts of value, or advertising
novelties to store personnel. A distillery or liguor representative is
prohibited from entering the ABC store except for the purpose of cailing on
the “buyer” or manager, making a purchase, or constructing a point-of-sale
display which has been pre-approved by the manager.

2} Advertising novelties are defined but not limited to: disposable lighters,
bottle or can openers, caps, hats, t-shirts, pens, umbrellas, key chains,
shot glasses or other glassware, sunglasses, or other items which bear
advertising matter. An industry representative may not give advertising
novelties to store employees. An employee who asks for gifts of any kind
is equally as guilty as the representative who gives the gift.

3) The board will allow modest hospitality provided by an industry member to
eligible employees or officials. An unsolicited meal is deemed an
acceptable business practice. Also, participation in social functions at
ABC meetings or conferences, which are sponsored by industry
representatives, is also permitted.

While every situation that might arise may not be addressed in this policy, an
employee or official must act with prudence as to avoid any conflict of state law
or regulations.

IN-STORE RULES:

1. Two people are required on duty during store operating hours.

2. You are expected to do your job while on duty. Always be alert to customer
needs (effective customer service) and be ready to offer assistance.

3. Conduct any personal business outside of store work hours.

4. Employees may provide information about aicoholic beverages but may not
recommend brands

5. Discourage customers from loitering in the store.

SAFETY:



Our facilities and procedures are planned to be safe and convenient for
employees and customers. Familiarize yourself with the location of fire
extinguishers and with emergency procedures.

PROHIBITED SALES TO DRUNKS OR MINORS

(Sec. 18-46 ABC Laws) “No alcoholic beverage may be sold knowingly to any
minor, or to any person who has been convicted of public drunkenness or of
driving any vehicle while under the influence of intoxicating liquors — or to any
person known to be a habitual drunkard. The Manager and Employees may, in
their discretion, refuse to sell alcoholic beverages to any individual applicant.”

If you doubt that a customer is of legal age, you must not sell to him unless he
furnishes sufficient proof that he is 21 years old. Be certain that such proof
applies to the person presenting it and is not borrowed for the occasion. Please
use the current |.D. Checking Guide to check for valid identification cards from
the various states and countries. A valid identification card must be current.
Sales to anyone visibly intoxicated are prohibited. You must be alert to your
responsibility in this respect and be able to differentiate between the person who
has had something to drink and the one who has had too much to drink. Never
accuse a customer of being drunk. Use diplomacy and courtesy in declining to
sell. This will generally satisfy the matter, but ask for assistance if needed.

Employees are prohibited from selling any person a quantity in excess of what
can be lawfully transported.

DISMISSAL

Discipline may range from a written warning with a copy placed in your personnel
file, o suspension without pay, to dismissal. In some cases, dismissal may be
immediate. A permanent employee may be dismissed if he or she fails to
perform work up to the standards of their job description or is no longer qualified
because of, but not limited to, the following:

1. Negligence

2. Inefficiency

3. Unfit to perform duties

4. Failure to perform assigned duties

5. Incompetence

6. [nexcusable neglect of duty

7. Fraud in securing employment

8. Insubordination

9. Dishonesty

10. Drinking or under the influence of drugs while on duty, or reporting to work
under the influence of alcohol or drugs

11. Unexcused absence



12. Conviction of a felony, or conviction of a misdemeanor involving moral
turpitude

13. Willfully disregarding State ABC Laws

14.Discourteous treatment of public or other employees

15. Improper political activities

16. Willful disobedience

17.Misuse of ABC Board property

18. Willful disregard of the published policies of the Board

19.Any conduct reflecting discredit on the Board or on the ABC System

20.Possession of unauthorized weapons on the job

21.Betrayal of confidential information from official records

22.Engaging in incompatible employment

23.Improper use of merchandise or funds

24 _Habitual tardiness

25, Habitual improper use of sick leave

10
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TRAVEL POLICY:

The trave! policy shall foilow the guidelines set forth from the State Alcoholic
Beverage Control Commission and North Carolina State guidelines. When
employees of the Locust ABC Board are required to trave! on official business,
the Board will pay reasonable amounts for transportation, meals, and lodging.

Policy regulations are as follows:

1. The City of Locust ABC System will pay for Board Members and employee
expenses only. The System will not pay for any expenses incurred by
spouses or other non-members.

2. The mileage rate shall be based on the current internal Revenue Service
approved mileage rate.

3. All expenses claimed should be accompanied with a receipt.

4. One Board Member and the Manager, or two Board Members must sign all
travel expenses before being paid.

5. Our CPA is to ensure the expenses are in line with approved policy and state
regulations. Our CPA will audit all travel expense reports.

6. When lodging is required, employees are expected fo utilize standard,
medium priced hotels or motels, whenever possible. In all cases, the Locust
ABC Board will pay no more than the regular single room rate. Receipts must
be presented for all lodging.

7. All tfravel must be authorized in advance by the Locust ABC Board.

8. Meals will be reimbursed at actual cost, with receipts. Alcoholic beverages
will not be reimbursed.



12/84/2089 11:37 9191949563951 DNy PaGE Bl

Loski ART Byeten
Companastion and Banallis Bucvey
Pleasy Ratutr on or hators Decsmbar {1, 2009
To Lauria Las, HE ABC Commiasion
43067 Wall Servive Conder, Raluigh NC, 27889

Name of ABC Byssem_ o DL Zn SEU £ G

ABC Baployses
1. How many empioyses dous your ABC symierm have? mnm_ijﬁmww@,
otiver

2. What are the nemes, iee, o annual comvpensation (saleres plus bonysss), benafils
(44K, headds, ratwarmant, other) and hirs cdate for the 5§ most highly peld smpioyoss of
your system for the following peniods:

mnvm@ws m Jum&&.m)

o Tme L Eﬁ:"f(
B BENEFITS Yes i No_ HIRE DATE T 47 o/, 1491

name T A L LA A e L LELK
SALARYA 24, 4.0, BONUS § .I“J“H ~_BENEFITS Yea X No_ FIRE DATERggcp ax, <001

NAME . TITLE
SALARYS BOWUS 5 BEMEFITS You,_ Mo, MIRE DATE.

MANME THLE ...
BALARYS BONUE S BEMEFITS Yee__No  HIRE DATE

I Wi f. S /S TMELLENMNER AL NANAG
GO T a0 BONUSS /A 7. £ % FENEFITS Yes) No_| HtR”Eﬂ DATE

Eproml RARZL . tmellERK

SALARYS, 37, 765 0L yZy AN asuesn'g Yea X Mo FIRE DATE [ 391
Dt TP MUR = LERK

NaME 1T ] ool PR AY  TIHLE (&

a&uems Ves X, No__HIRE DATE 204

TITLE .
SALARYS BONUS § BENEETTE Yes_ No_ HIRE DATE

NAME THLE ...
SALARYY BONUS $ BENEFW% Yes_ Mo HWIREDAVE ___ .

Fhecal Vesr 2087 (luly 1, 2000 ~ J
SALS "‘ B 7 X T&Lﬁﬁﬁ%vmxm HIRE DATE zg“ﬁg,z

oMo L SALe = TITLE
SALARYE S/ 770D BONUS $.LAT: des  BENEFITS ves X No_ HIRE DATE [H47]
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SALARYS /& _ BENEFITS Yes X Mo HIRE DATE g0 o
NAME HTLE )
SALARYS . BONUSS_________ BENEFTS Yeu_No_ MIREDATE
NAME TLE

SALARYS TTBONUS $ BENEFTTS Yes Mo, HIRE DATE_ ...

5 Plases attach & list of the beneiits you pay 10 your 5 highest paid amplyess.
4 Lt the namas of your board members and thel annuat howrd Gumpensation for Fiscal

1210 = Frund 7

Fim yaar 2008

S i ST

[+

Ty urm ' ‘retimmam nanehia? Yes
yai what aird they?

B, Do your boar members raceive other corepansation for their service Yes ) fx
It %o, what? :

7. i you have a ravel poficy for board membereemployess? Yes 2 No _ If yes, when
was it inattuted? /49 7 Please atwach a copy,

8 O you have an ethics poiicy 1 plgee for bomrd tembers/empioyees? Yes X Mo
yae, whan was t ingtiuted? Plagse attech & CORY.

5. Dpes your ehics policy prohibit recaipt of gifts, inchuging for axample, snigrisiment
Hiokets, hotiies of slcohol, goods or services? Yes Y No__

10. Doss your sinics policy sllow paymant of {8 oF oinar Trave) axpenaes Dy ingustry
renbess oF privals dotlars? Yes Mo T

11, Do you have & nepolism policy in pace for board mambersiemploysss? Yes 2\ Na
if yas, whan was it instituisd? [¥17 Pleave attach 8 cOpY.

12 {Ja you have 3 siandard process for settng satary snd compensation mmges for ABC

employees’? Yes X_ No W yes. whan was It nstinteg? Plsass stbach & COPY.

13 {6 you pay 2 cat allowince for bosed mamberg/employess? e 1 Ho  Hfso how .
mmuch 1 i per yasr total ant Who receives it7 QL WA YianAS £R

14, For your indivigual board members [and tamily members If spplicable) what was the total
travel expendgs paid or refmbursgd from all soyrees, public and private for AfC-raigted

functions in Facatl Year 20007 8.3 [ e 1600, e )
Lubmittad by Nawe [/gnow, (ladinessss” THE 28 745}.“,&13&;WD$W: fg?mi _w
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Sectipn i Lemmitanions on by et ot Resties. 1 wa meinbers of an mmediaic
fagnily shali aot be emploved 10 the sme admraetati @ depaniment 2t the same tine et
chal! Two members of an pmedian famiy be geaploved at e s tmie il guoh smpleoyment
with resalt i an zropioves direotty 0t 1ndirecty supervinag merber of his immediate .
This poticy apphes 10 prometions, demations, transfers, Teinstatements, andd new #PRCINLTENt:
The pravisians of this section shall nat be retroautive and pO arton i3 to he taksn CONCKITRTE
those membets of the same famity zroployed at the same tme ot this adoptton of thie secuetl
[amediate family w defined 25 wite. bushand, mother father, doghter, son. sistes, brother
hatf-sster. hal Cloriperssiepiiothar. slepiather. steplanghter. SIEpson. steprigter. stepbroiher.
grandmaother. grand{ater. granddaughter. grandson. other- - iaw, fathetsa-iaw,

i o aamaineka, SIS AW, and brother-ndan
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ARTICLE 3. THE SALARY PLAN PAGE B4
| Coverage of Salary Plan. A vgehedule of Salary Ranges" shall be the
salaty plan of the Board. The salary plan shall be ait classes of positions in the classification
plan.

Sectign 2  Mainensnce of Salary Plan. The Bossd shall be respongible for the
administration and maimienence of the salary plan. Atthe request of the Board, the General
Mankger shall secure information concerning the genersl level of salaries paid und fringe
benefits provided in private industry in the area, the salaries paid and frings benefits provided for
comparable municipsl county and state employess, and any ghanges in the cost of fiving in the
area during the fiscal year. The Board shall conduct contimang studies of the internal
relationships between classes it order to reduce or eliminate inequities between classes of
positions. Bused on it studies and the general fingncial conditions, the Board shall make guch
increases, reductions., of arnendments of the salary plen &s it deemns necessary o maintain the
faimess and sdequacy of the salary plan.

Eptrance at the Minitaurn. Each new employes shall be appoinied st the
mivarnunn saisry which has beent extablished for the classification in wiich he is employed
except: (1) if the new crployee does not meet the rinimun vaquirerments of the position and
gualified spplicets fior the position are not availgble the Board may designmie the employee as 2
"trginee” to be appointed &t a salary brlow the smipimenn (2) when the Bosrd shall determing
thet there has been 8 demonstrated inability to recruit at the sinivaum salary oF that sn applicant
sossesses exceptional qualifications, it may suthorize the employment of an applicant at a higher
rate then the minimun in the salary range.

Guesios 4. Salary of Trainee, A new employee who does not meet el of the
established requirsments for 3 position may be appoimad with the approval of the Bosrdat s
training salesy befow the minimum salary established for the position. The emsployee shall
continye 1o reosive & reduned salasy during & probationary period uriti] the supervising - -
department head with the approval of the Bosrd shall determine that the teinee 18 qualified to
gagume the respoiaibilities of the posttion or until the end of that probationsry period when the

fiachargad or moved to & fisted rate (q the salary renge established for the

posifton.

. 4algries for Full Time Emplayees. Al full ume emplovees shall have 8
starting salary negotigble with the Board and Manager, with 3 six month probation penied.
Further raises will be based on SOrE’s profirability. employee’s performance and cost of living
increases. Salsry increments shall be effective anly upon the recormmendation of the manager
and the spprovat of e foard. The store mansger's salary shall be negotiated between the Board

i o et
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OWN OF LOUISBURG ARC BOARD
TRAVEL POLICY

MEMBERS OF THE TOWN OF | OUISBURG ABC BOARD AND STAFF WHO ARE
REQUIRED TO TRAVEL ON OFFICAL BUSINESS ARE TO COMPLY WITH THE

FCRLLWOING GUIDFLINES

* TRAVEL ON OFFICIAL ABC RUSINESS MUST BE AUTHORIZED BY THE
BOARD,

“ HOTEL/MOTEL ACCOMODATION ARE REIMBURSABLE AT ACTUAL COST
AND MUST BE SUBSTANTIATED BY A RECEIPT

* REGISTRATION FEES FOR CONFERENCES ARE ALLOWABLE.

* MEALS ARE REIMBURSABLE WITH PROPER RECEIPT, INCLUDING TAX AND
GRATUITY.

* TELEPHONE CALLS PERTAINING TO ARC BOARD BUSINESS ARE
REIMBURSABLE. PERSONAL CALLS ARE NO'T REIMBURSABLE

* REIMBURSEMENT EXPENSES ARE NOT ALLOWED FOR FAMILY MEMBERS
OR OTHER PERSONS WHO ARE NOT EMELOYED BY THE TOWN OF
LOUISBURG ABC BOARD.

* TRAVEL ADVANCEMENT 15 ALLOWABLE AND MUST BE REPAILL WITHIN
THIRTY DAYS AFTER THE TRAVEL PERIGD ENDS.

= USE OF PERSONAL VEHICLE FOR OFFICIAL BUSINESS IS REIMBURSABLE ~

_PER MILE AT RATE ALLOWABLE BY THE INTERNAL REVENUE

SERVICE FOR EMPLOYEES BUSINESS EXPENSE.

B
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TOWN OF LOUISBURG ABC HOARD
ETICHS/ GIFT POLICY

INDIVIDUALS EMPLOYED BY THE TOWN OF LOUISBURG ABC BOARD MAY
NOT RECEIVE ANY GIFTS OF VALUE FROM INDUSTRY REPRESENTATIVES.
ALL ADVERTISING NOVELTIES SHALL COME TO THE SUPERVISOR FOR
DISTRIBUTING. THIS DOES NOT PRECLUDE THE SUPERVISOR OR BOARD
MEMBERS FROM BEING TREATED TO A BUSINESS LUNCH..



L.ocal ABC System
Compensation and Benefits Survey
Please Return on or before December 1, 2009
To Laurie Lee, NC ABC Commission
4307 Mail Service Cenier, Raleigh NC, 27699

Name of ABC System__ [ s 1 mbh rfzi’i";/?’?r“ﬂ A B

ABC Employees
1. How many employees does your ABC system have? full-time 2 pari-time m:f?
other

2. What are the names, titles, total annual compensation (salaries plus bonuses); benefits
{410(k}, healih, retirement, other) and hire date for the 5 most highly paid employees of
your systam for the following periods:

Fiscat YearZﬂﬂQ {July 1, 2008 — June 30, 2008)

NAME__ f// _;!? P < TME _Adigimishealor |
SALARYS _fgé £ BONUSS 400~ BENEFITS Yes §No_ HIRE DATE Do &
NAME__ {570/ ,Pg @m 2N TITLE _§ Fopre Moame

SALARYS gj /87 __BONUSS_#64 — BENEFITS Yes ¥No’_HIRE DATE_7~ 2.7
NAME__(5jpudds Bpau TITLE _ At ypnin Besict

SALARYS _2573 &F_ (BONUSS. #448 BENEFITS YesX No__HIRE DATE_% .. g%
NAME A f s MECt TITLE _(*er 4

SALARYS 2 égf_zg BONUS $__ 440 BENEFITS Yes) No_ HIRE DATE G- 97
NAME_ /2 pfipe ATE fueiff TITLE BlerK

SALARYS_ 28 firs  BONUSS__ #04- BENEFITS Yesjt No__HIRE DATE 2 »¢8/%

Figoal Yoar 2008 {J {duly 1, 2007 ~ June 30, 2008)

NAME Eﬁm L g e A dn |
 SALARY$ /7, ( “IBONUS §_ 440~ BENEFITS Yesiy/No_ HIRE DATE 7-2%

NAME mmi & };uiﬁ’ﬂ TITLE S5 e Muyr

SALARYS . ﬁg;zgg BONUS S 70~ BENEFITS Yes i-No/_HIRE DATE :7m VX

NAME__ (3] oomas TE _Adimn Asspst .

SALARYS_ 77, F7 47 BONUSS “ph " BEMEFITS YesoNo__HIRE DATE 545

NAME 27w EN il TITLE Ofer X

SALARYS Z5/537 BONUSS_270 - BENEFITS YeswNo__HIRE DATE 4 20

NAME_ Edun. MELT tme_Clerk }

SALARYS$ 2¢ 35/ _ BONUSS o - BEMNEFITS Yes_ No_ HIRE DATE 5 -3 7

Fiscal Year : 2007 {July 1, 2008 - June 30, 2007) " 2

NAME =i/ i £ Cpe TITLE f’?&fmm

SALARYS 59, 575 <BONUSS_4222~ _ BENEFITS Yesw No_ HIRE DATE D04

NAME Yorpse (e 10 v TITLE ST, Mhe

SALARYS F/L 7%  BONUSS o007~ BENEFITS Yesi-No__HIRE DATEZ- 9%




NAME {;’if ?Mf‘d ﬁ?“ﬁ’ &N i TITLE .%?;fm vi %i"&fﬁ’%
SALARYS 42 #/¢: 4 'BONUS§ %fﬁf? - BENEFITS Yes}*No__ HIRE DATE ¥.4.5

NAME /2 2 1Ty € ﬁ'fﬁﬂfg‘{f:’ u TMLE Cfer K
SALARYS 1 4 '¢/0{ BONUSS_440 ~ BENEFITS Yesa-No_ HIRE DATE S - 5%
NAME fdna M5 it TIME _(ferX

SALARY$_A 3. 475  BONUSS_ %00~ BENEFITS Yesy/No_ HIRE DATES - 97

3. Piease attach a list of the benefits you pay to your § highest paid empioyees.
etiramant 4 Mol dnsincece a

4. List the names of your board members and their annual board compensation for Fiscal
Year 2009

w;ﬁ}?ﬂ W/@Pmﬁfé" ?fwf é:};rﬂ. %fﬁﬁf;wgmj ﬂfpéxm ; ‘“&w‘fﬁ‘f‘:ﬁ{
i fosin A me il ﬁy?a gd"’fﬂw ¢ fhe ﬂ' .fﬁ&fﬁ‘y«ﬁﬁmwﬁﬁ -

el Jenes G875 |
;—m"agyengosf T ‘fmﬁwﬁj R Fohn Wﬂ&mjﬁ%&ﬂﬁf ﬁ?ﬁ?ﬁ Br56 T o

A A R e

Fiscal Year 200?
\.,.&* o I

5. Do your board members receive insurance or refirement benefits? Yes____ No * K
ves, what are they?

6. Do your board members receive other compensation for their service Yeg z§ No
i so, what? _ Kz

7. Do you have 2 travel policy for board membersiemployees? Yes _2_(_ No __ Ifves, when
was it instituted? Please attach a copy.

8. Do you have an ethics policy in place for board membersiempioyees? Yes Mo If
yes, when was it instituted? Please attach a copy. § we. 285wl oot

8. Does your ethics policy prohibit receipt of gifts, including for example, entertainmen:
tickets, bottles of aicoho!, goods or services? Yes " No __ St e affache

10.. Does your ethics policy aliow payment of meals or other travel expenses by industry
members or privaie doliars? Yes ___ No

11. Do you have a nepotism policy in place for board members/femployvees? Yes ﬁ_ No _
if yes, when was it instituted? Please attach a copy.

12. Do you have a standard process for setting salary and compensation ranges for ABC

employess? Yes o If yes, when was if instituted? _ Please attach a copy.
Selsries dve Yised pr scale wsed dy fhe &, ]
13. Do you pay a car allowance for board members/empioyees? Yes HX‘ No if s0, how

Y ]
much is it per year total and who receives it? o0 & Gpr 2o | e Adm Assis A50 o

&7 Mya_j; A L EF pensro j fﬁ@;ﬁ%
14. For your individual board members (and family members if applicable) what was the total [ﬁjﬁj *

travei expense paid or relmbursed from all sources, public and private for ABC-r iated o ig;

functions in Flsca! 2009'? £Ged 90 Mz.,m nesadd For Flile %f‘*v{ g

Submitted by Name Bt in atia o eDates_Lf- 2549




Employment Qualifications Standards

Employees shall meet the employment standards established by the State ABC Conmumission,
the position classification set forth by the Board and such other reasonable standards as to
character, aptitude, ability to meet the public, and physical condition as may be established

by the Board.

Al

PART-TIME APPOINTMENTS, All persons who are hired into a
part-time position and have completed the probationary period are
considered permanent part-time employees. Employees in this
category will not be eligible for sick leave or insurance and will be
paid on an hourly basis to be determined by the Administrator.
Permanent part-time employees will be eligible for one week
vacation after one year.

TEMPORARY APPOINTMENT. Temporary appointments will
be set up as needed. Salaries for employees in this category will be
determined by the Administrator. Employees may be transferred

- from a temporary position to a permanent position at any time.

QUALIFYING EXAMINATIONS. Employees may be required
to take such written and oral tests as required by the Administrator
to assist in determination of the applicant’s qualifications for the
position involved.

LIMITATION ON EMPLOYMENT OF RELATIVES. The
system shall not employ, in any full-time permanent capacity, any
person related to a Board Member, or member of the authority
which appoints Members of the Lumberton ABC Board. “Related”
is defined as a relative by blood or matriage to a degree of first
cousin or closer. EXCEPTION: Waiver from the State ABC
Commission. GS — 18B-201. Also no immediate family member
of the Administrator or Store Manager shall be employeed either
tull or part time.

PROMOQTIONAL POLICY. A promotion occurs when an
employee is promoted from a lower classification to a higher

_ classification. The employee’s salary should be raised to the

minimum rate for the higher classification or sufficient to result in
a salary increase. Any promotion by the Administrator or Store
Manager will be carried out with the consent of the ABC Board.



Work Schedules

All employees are expected to be prempt in reporting to work. Employees should be
cooperative at times when it is necessary to adjust duty hours due to unusual circumstances. If
employee is unable to report to work on time due to unforeseen circumstances, he/she must
notify the System Administrator or Store Manager so that adequate personnel coverage can be
arranged.

Solicitations and Special Gifts

Solicitations and sales gther than normal ABC sales are prohibited on the premises of the
ABC store. Any gifts 10 employees by sales representatives or other individuals is
prohibited unless authorized by the System Administrator,

Employee Performance Appraisal Evaluation

1) All ABC employees will be evaluated annually on or about their anniversary date, This
annual evaluation will be conducted by the System Administrator and the Board.

2) The System Administrator evaluation will be conducted by the Board.

3} All employees evaluations will be discussed with the employee and signed by the employee.

4) All employees will have the opportunity to rebut any evaluation. The rebuttal must be made
in writing and submitted within 3 working days to the System Administrator,

3) Ifthe employee disagrees with their evaluation, they do not have to sign it; but the evaluator
must indicate and initial after the statement at the conclusion of the conference.

6) Evaluations will be conducted on each individual employee’s anniversary date.

17



